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The Tri-County Career Center’s Board of Education met in Special Session on Tuesday, March 19, 2019, at 
6:50 p.m. in Room 108. 
 
A moment of silent reflection was observed and the Pledge of Allegiance was recited. 
 
Members present for roll call were:  Mr. Roger Brown, Mr. John Depoy, Mr. Gary Dicken, Mr. Ray Hatem, 
Mr. John McGaughey, Mr. Jim Palmer, Mr. Ed Penrod, and Mr. Bruce Nottke presiding.  Members absent for 
roll call were:  Mr. Mark Barrell, Mr. Micah Covert and Dr. John Woltz.  Also present were:   Connie Altier, 
Superintendent; Laura Dukes, Treasurer; Kelly Leffler, Director/Adult Education & Maintenance Supervisor; 
Tom McGreevy, Director/High School Principal; Amanda Wiseman, Assistant Principal; Mindy Ingram, 
Administrative Assistant and Mr. & Mrs. Bailey. 
  
Special Presentation:  Kelly Leffler presented a slide show of the Welding Lab Expansion Project and 
discussed the progress that has been made.  The estimated date of completion is April 18. 
  

12-19 It was moved by Mr. Depoy and seconded by Mr. Palmer to approve the February 2019 Regular Board 
Meeting Minutes as mailed. 
 
VOTING YES ON ROLL CALL WERE:  Mr. Brown, Mr. Depoy, Mr. Dicken, Mr. Hatem, Mr. McGaughey, Mr. 
Nottke, Mr. Palmer and Mr. Penrod. 
 
NAYS:  NONE. 
 
MOTION CARRIED. 
 
Public Participation:  Mr. & Mrs. Bailey, grandparents of a student in Auto Body, addressed the Board with 
questions and concerns expressed in their letter sent to Logan-Hocking Schools and shared with Tri-
County’s Board of Education and administrators prior to the meeting. 
 
Concerns of Mrs. Bailey: 
 
1. On the school’s website, the Auto Body Technology Program has twelve areas of study listed.  To date, 

her granddaughter has only received instruction in seven of those areas.   
2. Students are using personal cell phones in class when the student handbook states they are not 

permitted.   
3. Questioned why the school was going to separate her granddaughter from her boyfriend, who is in the 

same class.  
4. Asked why only girls were assigned a project of working on four pool chairs, instead of another project. 
5. Her granddaughter has stated there is a lack of things to do in the lab. 
6. Many of the items in the Auto Body lab are outdated.  There is a great need to update it. 
 
Responses and discussions were provided by Mrs. Altier, Mr. McGreevy, Mrs. Wiseman and members of the 
Board of Education.  Mrs. Altier also stated that numerous steps have been made to improve their 
granddaughter’s learning experience, but every student learns in their own way and may not achieve all 
competencies.   
 
Mr. Nottke thanked Mr. & Mrs. Bailey for coming to the Board with their concerns.  He also stated that the 
Board will review the issues presented. 
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Discussion:  Laura Dukes (Treasurer) reviewed the Treasurer’s Agenda (A. – C.).  
 

13-19 Upon recommendation of Laura Dukes, it was moved by Penrod and seconded by Mr. Depoy to approve the 
Treasurer’s Agenda (A. – C.) as follows: 
 
A. Approve the Financial Report (February 2019) 
B. Approve participation in the Ohio SchoolComp Workers’ Compensation Group Retrospective Rating 

Program for Calendar Year 2020 at a fee of $620 ($615 for 2019) 
C. Accept amendments to the following federal grants for FY19: 

1. Department of Health and Human Resources grant award as passed through the Athens County 
Department of Job and Family Services (CFDA number 93.558) for Adult Education short-term 
course enrollment for eligible Athens County residents increased from $20,900 to $34,859 

2. Department of Health and Human Resources grant award as passed through the Athens County 
Department of Job and Family Services (CFDA number 93.558 and 93.667) for Adult Education 
long-term course enrollment for eligible Athens County residents decreased from $27,357 to 
$13,398 

 
VOTING YES ON ROLL CALL WERE:  Mr. Brown, Mr. Depoy, Mr. Dicken, Mr. Hatem, Mr. McGaughey, Mr. 
Nottke, Mr. Palmer and Mr. Penrod. 
 
NAYS:  NONE. 
 
MOTION CARRIED. 
 
Discussion:  Kelly Leffler (Director/Adult Education & Maintenance Supervisor) discussed the following: 
 
1. An adult education quick facts sheet (distributed) which gives a general overview of past and current 

credentials and opportunities offered. 
2. The fire alarm system was repaired/updated on Friday.  Everything is now working properly. 
3. The Welding Lab Expansion Project is proceeding.  There is some controversy on the ceiling in the lab. 
4. Mr. Nottke asked about the status of the water line replacement project.  Mr. Leffler stated the water 

line from the boiler room to Cosmetology will be replaced April 19.  The remainder of the water line will 
be replaced the second week of July. 

 
Discussion:  Tom McGreevy (Director/High School Principal) discussed the following: 
 
1. Distributed a list of students who competed in regional contests for BPA, FCCLA, FFA and SkillsUSA.   
2. Invited Board Members to attend the Future Fair on Friday, March 29, from 8:30 a.m. to noon. 
 

14-19 It was moved by Mr. Brown and seconded by Mr. Dicken to go into Executive Session at 7:25 p.m. to 
discuss a complaint/investigation of a public employee with the following Board Members/individuals in 
attendance: Mr. Brown, Mr. Depoy, Mr. Dicken, Mr. Hatem, Mr. McGaughey, Mr. Nottke, Mr. Palmer & Mr. 
Penrod, Board Members; Connie Altier, Superintendent; Laura Dukes, Treasurer; Kelly Leffler, Director/Adult 
Education & Maintenance Supervisor; Tom McGreevy, Director/High School Principal; Amanda Wiseman, 
Assistant Principal and Mindy Ingram, Administrative Assistant. 
 
VOTING YES ON ROLL CALL WERE:  Mr. Brown, Mr. Depoy, Mr. Dicken, Mr. Hatem, Mr. McGaughey, Mr. 
Nottke, Mr. Palmer and Mr. Penrod. 
 
NAYS:  NONE. 
 
MOTION CARRIED. 
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Mr. Nottke (Board President) declared Open Session at 7:48 p.m. with the same Board Members present. 
 
Discussion:  Connie Altier (Superintendent) reviewed the Superintendent’s Agenda (A. – F.) and noted the 
following addition: 

 
G. Employment: 
 

I. Substitute for FY19 (per substitute hourly rate): 
 

a.  Tina Saldana, High School Substitute 

 
   Pending Certification 

 
15-19 Upon recommendation of Connie Altier, it was moved by Mr. Hatem and seconded by Mr. Brown to approve 

the Revised Superintendent’s Agenda (A. – G.) as follows: 
 
A. Approve Service Provider Agreement between Tri-County and Ohio University Patton College of 

Education, approximate cost is $14,916.00 (Graduate Assistant Fellow) 
B. Approve removal of inventory (see pages 4180 - 4183) 
C. Approve entering into contract with Auction Ohio to sell surplus items at 30% of cost of selling price 
D. Approve hiring Schorr Architects, Inc., to provide architectural services for enhancements and 

refurbishments to Tri-County Career Center  
E. Approve changes to Receptionist Job Description Essential Duties (see page 4184) 
F. Approve out-of-state travel for Kelly Smith to attend the Project Search Conference in Anaheim, CA, 

Monday, July 29, 2019 – Friday, August 2, 2019, and reimburse expenses per Board policy 
G. Employment: 
 

I. Substitute for FY19 (per substitute hourly rate): 
 

a. Tina Saldana, High School Substitute 

 
 Pending Certification 

 
VOTING YES ON ROLL CALL WERE:  Mr. Brown, Mr. Depoy, Mr. Dicken, Mr. Hatem, Mr. McGaughey, Mr. 
Nottke, Mr. Palmer and Mr. Penrod. 
 
NAYS:  NONE. 
 
MOTION CARRIED. 
 
Discussion:  Connie Altier discussed the following: 
 
1. Distributed a flyer for the school’s second annual car show, to be held on Saturday, May 4.  New 

additions this year include a craft show and custom & vintage motorcycles. 
2. The Passport Ceremony will be held on Tuesday, May 21, at 7:00 p.m. at the Hocking College 

Recreation Center. 
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Inventory Removal for Board Meeting 3/19/2019

Tag Numbers Model From RM: Discard/Donate

6857 Sony MVC-FD92 Discard

10766?? (needs verification) HP ProBook 450 G3 RM 204 Discard

n/a Compaq Presario CQ60 Discard

10162 HP Probook 4530s RM 202 Discard

10008 HP Probook 4530s RM 202 Discard

10036 HP Probook 4530s RM 202 Discard

10032 HP Probook 4530s RM 202 Discard

10081 HP Probook 4530s RM 202 Discard

10005 HP Probook 4530s RM 202 Discard

2870 File Cabinet Discard

1851 File Cabinet Discard

1797 File Cabinet Discard

9775 Band Saw Discard

9365 Poster Maker Discard

8895 Laminator Discard

7726 Laminator Discard

4897 Metal Desk Discard

8823 NeoCart Discard

2026 File Cabinet RM 111 Discard

2029 File Cabinet RM 111 Discard

2027 File Cabinet RM 111 Discard

2028 File Cabinet RM 111 Discard

2673 File Cabinet RM 111 Discard  
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Tri-County Career Center 

Receptionist 

Position Description 

 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following.  Other duties may be assigned. 

 

 Answer/forward all incoming telephone calls 

 Public address announcements and paging 

 Receiving and directing visitors and students 

 Arrange for substitutes for instructors as well as submitting necessary paperwork for staff out and 

subs to the Treasurer’s Office 

 Sort and distribute incoming mail as well as prepare outgoing mail 

 Fill copier each morning with paper, clear jams, assist with problems, etc. for Xerox copier machine 

 Make copies and fax as needed for instructional staff 

 Keep a record, collect, and deposit money for personal copies 

 Replenish staff forms on wall in copier room 

 Mailing, filing, typing, copying, maintaining purchase orders, etc., as required within office 

 Responsible for all aspects of school closing details for inclement weather or emergency closings 

(working with Mr. Wittman Superintendent notifying radio stations, news stations, home schools, 

etc.) 

 Update Tri-County phone message according to closings and delays 

 Make sure Infinite Campus messenger is set-up and announcements are made to staff and students in 

a timely manner 

 Ordering flowers and/or sending condolences, and notifying staff regarding former staff members, 

staff, affiliates, etc., for death in the family 

 Maintain supplies, updates, repairs, etc. for postage machine as well as printing a monthly report 

showing postage balance 

 Maintain advisory committee lists 

 Arrange, contact, and update any and all information regarding advisory committees and advisory 

banquet.  Including keeping copies of minutes of meetings, MEMO’s, invitations, mailing labels, 

etc. 

 Scheduling of cafeteria, computer labs, and classrooms for meetings, rental, etc. 

 Updated and distribute personnel directory for both staff and home schools 

 Prepare and collect all information in regard to Senior Passports and Awards Ceremony Program 

booklet.  Including processing certificates, passports, passport awards booklet, letters, invitations, or 

anything relating to the ceremony and the passport booklet 

 Maintain and collect acknowledgement forms for Staff Handbook 

 Prepare copier and telephone counts for warehouse billing 

 Up keep records in regard to vocational certificates and duplicating copies 

 Assist in mailings to staff regarding upcoming events and/or memberships 

 Assist with all aspects of the telephone system in regard to repairs, updates, appointing extensions, 

changing and updating voice mail, etc. 

 Plan and cater meals for administrative meetings, staff meetings, holidays, staff appreciation, etc. per 

Superintendent/Administration request 

 Serves as a role model for students in how to conduct themselves as citizens and as responsible, 

intelligent human beings.  Fulfills the legal responsibility to help instill in students the belief in and 

practice of ethical principles and democratic values. 

 


